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Get Login Details

Please add 
<arf.kotabuku@jublia.co> to 
safe sender list so as to 
receive updates from the 
platform.

mailto:arf.kotabuku@jublia.co


Link with Social Media

You can link your account to either 1 
of the 4 social media for easier and 
speedier access.

Follow the on-screen instructions to 
complete the linking process.

You are forever logged in to the 
platform on the same browser you 
used as long as you do not logged 
out.

You can choose to receive a 
1-click login link but selecting 
this option.

Key in your registered email 
to get the link.

We will not collect any data when linking to any of the social media.
All emails communications will be directed to the registered email only.



Personal Profile



Update Personal Profile (1 of 2)
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Update Personal Profile (2 of 2)

Profile Picture
120px (W) x 120px (H)

1MB max

PDF
PDF only

10MB max per file

Description
Up to 3000 characters only



Business Matchmaking



Set Time Availability (1 of 3)



Set Time Availability (2 of 3)

Please indicate your available meeting slots 
and confirm your schedule before exploring 

the platform.

Press “Confirm” to save.

Yellow: Available

Green: Taken (Cannot be disabled)

Grey: Not Available



Set Time Availability (3 of 3)

Confirmation message means that you are 
ready to make appointment.

You can change your time availability any 
time.



Set Meeting Reminder Notification (1 of 3)



Set Meeting Reminder Notification (2 of 3)

A reminder will be sent on all confirmed 
meeting appointments.



Set Meeting Reminder Notification (3 of 3)

You can only choose 1 notification method.

Follow the onscreen instruction to complete 
the setup.



Set Appointment (1 of 3)

Key in your intent using natural language

“Show me buyer from [country]”
“I want to meet with [industry]”

Select the quick link here to 
view different groups.



Set Appointment (2 of 3)

Key in as many intent as you want.

Click on the profile card to 
see more information on 

that person Click on the “Meet” button 
to send a meeting request

Select values from the available filters



Set Appointment (3 of 3)

1) Enter a note why both 
of you should meet

2



Reply Request (1 of 4)



Reply Request (2 of 4)

Click on the card to view 
more information about 

the sender.



Reply Request (3 of 4)

You can either choose to accept or reject 
the meeting request.



Reply Request (4 of 4)

1

2

Select the time slot to 
meet. The time slot shown 
are based on both parties 

availability.

Click “Meet” to secure the 
meeting.



Manage Meetings (1 of 2)



Manage Meetings (2 of 2)

This is the time and date of 
the meeting

This is the meeting 
location.

You can chat with the user in the platform 
only once a meeting is confirmed.

You can choose to reschedule or cancel the 
meeting if needed.



Any question or problem, please email to
arf.kotabuku@jublia.co

mailto:arf.kotabuku@jublia.co

